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Registration Regulations
for the Palucca University of Dance Dresden

By virtue of § 13 (3) in conjunction with § 81 (1), no. 1 of the law regulating the
autonomy of the universities in the Free State of Saxony (Sachsisches Hochschulfrei-
heitsgesetz ((Saxon Law of University Autonomy) - SachsHSFG) from 10 December
2008, Official Gazette of the Free State of Saxony (SachsGVBI. p. 900 et seq.), last
amended by Article 24 of the Law from 18 December 2013 (SachsGVBI pages 970,
1086,) the Senate of the Palucca University of Dance Dresden with the approval of the
Rectorate of 13 May 2014, has issued the following Registration Regulations based on
a decision dated 22 May 2014

Addendum: Whenever the masculine gender is used in these regulations, it shall be
understood to also mean the feminine gender.
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§1
Registration

(1) Registration shall take place in accordance with these regulations upon application
by applicants for the specified study programme.

(2) To register applicants must have the required university entrance qualifications and
the required admission to the study programme.

§2
Application Deadline

(1) Registration shall be applied for within the defined registration deadlines as
specified by the Palucca University of Dance Dresden. The deadline for application
for registration shall be made known by the University.

(2) In the event that applicants are prevented from meeting the registration deadline
pursuant to (1) for a valid reason, they shall be granted a reasonable extension
upon submission of a written request stating the reasons for missing the deadline.



§3

Application Form

(1) The application for registration must be requested in writing. The application shall

contain:

e the applicant’s personal information

e information regarding the desired study programme and semester,

¢ information regarding any study programmes the applicant is attending, or has
already attended, at another university and for how long, and

¢ in the case where the applicant is a minor, the declaration of consent signed by
the minor’s legal representative regarding the desired study programme.

(2) The following must be sent with the application:
¢ two photographs of the applicant in passport photo format,
e proof of the university entrance qualification for the desired study programme,
o for study programmes requiring further qualifications, proof of these accordingly,
and
e a certificate of credit transfer from the relevant authority when applying for
registration in a higher semester on the basis of transferable credits.

Documents listed in points 2 - 4 must be submitted as officially certified copies.

(3) Foreign-language documents must be submitted with a translation into the German
language by an officially certified interpreter or translator.

§4

Registration Procedure

(1) The applicant will be informed by the Palucca University of Dance Dresden
concerning the location and date of registration. The date of registration shall be
prior to the semester start.

(2) The applicant shall appear personally and provide the following to supplement the

already submitted documents pursuant to § 3:

¢ avalid identification card or passport,

e proof (e.g. bank statement) of payment of the student union and student
services fees due, as well as the student semester ticket fee,

e and, If applicable, proof (e.g., bank statement) of payment of fees due in
accordance with applicable legal provisions,

e proof of health insurance (health insurance certificate, pursuant to the Student
Health Insurance Registration Regulation - SKV-MV) regarding the fulfiiment of,
or exemption from, the insurance obligation,

o if applicable, de-registration certificates from any previously attended German
universities,



e if applicable, certificates on preliminary, intermediate, or final examinations
taken, and

o for foreign and stateless applicants who are not citizens of a European Union
member state, the residence permit that entitles them to begin studying.

(3) For foreign-language documents, § 3 (3) applies accordingly.

(4) Registration shall be limited, when

e only individual parts of a study programme is offered,

e an applicant is only admitted to a part of a degree programme,

e the study programme will not be continued by the Palucca University of Dance
Dresden,

o the limitation is permissible under the regulations applicable to the degree
programme, in particular if an applicant does not demonstrate the required
language skills specified in the admission regulations applicable to the degree
programme in question within a specified period of study.

(5) Students shall receive a Student ID and a Certificate of Registration.

§5

Denial of Registration

(1) Registration shall be denied if one of the reasons specified in § 18 (2) SachsHSFG
applies.

(2) Registration may be denied if one of the reasons specified in § 18 (3) SachsHSFG
applies.

(3) The applicant shall be informed about the denial of registration in writing, including
reasons for the decision and the applicant’s rights to legal remedies.
The applicant shall be informed no later than six weeks after the application
deadline.

§6
Withdrawal of the Registration (Withdrawal from a Study Place)

(1) Registration shall be withdrawn if a student has submitted an application for
withdrawal from registration, therefore relinquishing their study place. Application
for withdrawal is only permitted prior to the commencement of studies at the
Palucca University of Dance Dresden or within six weeks after the beginning of the
semester in which study has begun.



(2) The following must be sent with the application (for withdrawal):
e the Student ID
o the Certificate of Registration, and
e any other documents as specified by the University.

(3) In the event of a de-registration, registration shall be deemed not to have taken
place at all. Upon request, the student may receive proof of de-registration.

§7

Response

(1) All registered students at the Palucca University of Dance Dresden who plan to
continue their studies must have re-registered prior to the beginning of the next
semester within the deadline stipulated by the University.

Should a student miss the deadline, they can be de-registered with effect from the
end of the last completed semester.

If students were prevented from meeting the deadline for reasons beyond their
control, they shall be granted a reasonable extension upon written request.

(2) Re-registration is accomplished by
e providing proof of having paid the student union and student services fees due
or the semester ticket fee (including any late payment fees due), and
o if applicable, proof of payment of any fees (including late payment fees due).

§8

Leave of Absence

(1) Students may apply for and be granted a leave of absence from studies for
important reasons. The provisions of § 20 SachsHSFG and the following detailed
regulations apply to leaves of absence.

(2) Important reasons for a leave of absence are situations which temporarily
significantly impair their studies, and over which they have no control, or which
serve to promote their studies. These are in particular but not limited to):

e their own illness,

e maternity protection and parental leave,

e care of their own child until such child attains the age of 14, unless a leave of
absence based upon point 2 has already been granted,

e preparation for the repetition of an exam,

e internship, provided that this is not a compulsory internship according to study
regulations,

e study abroad,

e completion of a compulsory military service, and

e a justified social emergency

(3) The leave of absence is only permitted for entire semesters. A leave of absence
should not exceed a total of two semesters. More than two-semester leave of
absences shall be granted in particular but not limited to the following cases:
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e taking of statutory maternity leave or parental leave (up to six additional
semesters),

e care of their own child until such child attains the age of 14 (up to an additional
four semesters), and

e study abroad.

(4) Leaves of absence are not permitted for the first semester or for a preceding
semester. Exceptions are decided upon by the Rector.

(5) The application (for leave of absence) shall be submitted within two months of the
start of the semester. Appropriate official documentation must be provided to justify
the leave of absence.

(6) During the period of the leave of absence, the rights and obligations of the student
remain unaffected, except those obligations to study properly.

(7) During the leave of absence, it should be made possible for the student to complete
course work and take examinations at the Palucca University of Dance Dresden.

(8) Semesters on leave will not be counted as programme-related study semesters but
they will be counted as university semesters.

§9
Non-credits of Study Periods

(1) § 20 (4) SachsHSFG shall be applied for the non-crediting of study periods for
students who have worked in student bodies such as student support services or
the study commission.

(2) The student must provide proof of this period of participation.

§10
Auditors

(1) Auditors with sufficient qualifications may be admitted to individual courses for up
to 10 semester credit hours per week, even without proof of university entrance
qualifications. Participation requires the written approval of the study programme
director in consultation with the responsible teacher.



(2) Students from other universities have the right to be admitted as auditors, unless
the Vice-Rector for Academic Affairs has limited the number of auditors permitted
in the respective course or made auditing dependent upon proof of necessary
course work, which the auditor cannot provide.

(3) The application for admission as auditor is to be submitted separately within the
registration deadline.

(4) Auditors must provide the following information in their application:
e personal information,
e the desired courses, and
e when applicable, the university, study programme and semester in which they
are registered elsewhere.

(5) A certificate can be provided regarding the audited courses.

(6) An auditor may be admitted by the Examination Board to participate in individual
module-exams within the context of a modularised study programme if the auditor
fulfils all the admission prerequisites (except for registration) in accordance with the
respective examination regulations for the study programme in which the module-
exam if being offered. Failed attempts in comparable module-exams at the Palucca
University of Dance Dresden or at other universities are to be taken into account.
There is no general right to admission to an exam. A university degree cannot be
earned.

(7) The semester fees charged by the University are to be paid before the start of the
audited semester.

§ 11
De-Registration at the Student’s Request

(1) Students shall be de-registered at any time at their own request (§ 21 (2) no. 1
SachsHSFG).

(2) The following must be provided with the application:
o the Student ID for the semester for which the de-registration is effective,
e the clearance certificates specified by the University,
e proof that all fees due, dues and compensation incurred in connection with the
study programme have been paid by the student, and
e in the case of a minor, a declaration of consent to the de-registration by the
minor’s legal representative.

(3) De-registration is effective, unless otherwise applied for, at the end of the semester.

A retroactive de-registration is ruled out.

§12
De-Registration due to Specific Reasons



(1) A student shall be de-registered if one of the reasons specified in § 21 (2) et seq.
SachsHSFG exist.

(2) A student may be de-registered if one of the reasons specified in § 21 (3)
SachsHSFG exist.

(3) Prior to de-registration, the student shall be given the opportunity to be heard
regarding the significant facts that led to the de-registration.

(4) Students who are de-registered according to (1) or (2) shall be informed of this
decision in writing, including the reasons for the decision, and of their rights to legal
remedies. After the decision has become valid or legally binding, students shall
receive a Certificate of De-Registration once all the obligations according to (5)
have been fulfilled.

(5) Students must
e hand over their Student ID for the semester in which the de-registration
becomes effective,
¢ fulfil any obligations imposed by the University and its institutions’ Terms of Use,
and
pay any fees due, dues, and charges incurred in connection with their studies.

§13
Collection, Exemption and Refund of Fees, Dues and Charges

(1) The University administration shall collect semester fees on a semester basis for
the Palucca University of Dance Dresden Student Council and for the
Studentenwerk Dresden in accordance with the respective membership fee
regulations.

(2) Fees, charges and dues are based upon the Fees and Charges Regulations of the
Palucca University of Dance Dresden as amended from time to time.

(3) The regulations governing the applicable fees, dues and charges shall be applied
to the exemption from or refund of fees and dues, especially if there has been a
withdrawal from registration (relinquishment of a study place), de-registration and
leave of absence.



§14
Entry into Force

The Registration Regulations shall enter into force with their publication at the Palucca

University of Dance Dresden. They replace the Registration Regulations from 5 April
2005.

Issued by virtue of the Senate's decision dated 22 May 2014. The agreement with the
Rectorate was reached on 13 May 2014.

Dresden, 23 May 2014

Prof. Jason Beechey
Rector



